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MACINTOSH

TEAMAGENDA®

INSTALLATION

Attention: Please be advised that depending on your operating system and configuration the images
displayed in this document may vary from your own.
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Locate “TeamAgenda.X.X.X.DMG” file on
your download folder and double-click it to
mount the disk image.

n.b. Double click the disk image if the disk
image does not open automatically.

From the hard drive double-click on the icon to
launch TeamAgenda®

TeamAgenda.pkg

w Install TeamAgenda 5.0.1b2

“TeamAgenda® Introduction & Welcome”
screen will appear.

After reading the introduction, click on the

( Continue ) button

“TeamAgenda® ReadMe” screen will

& Introduction

® Read Me

@ License

® Destination Select
@ [nstallation Type
® Instaliation

® Summary

Welcome to the TeamAgenda 5.0.1b2 Installer

Converting from Older Copies of TeamAgenda®
Hello,

Thank you for trying Te

da® 5.0 Group Schedul

This ReadMe file only applies to existing users of older copies of
TeamAgenda® Group Scheduler.

DO NOT INSTALL THIS VERSION OF TeamAgenda® Group
Scheduler OVER YOUR OLDER COPIES OF TeamAgenda® Group
Scheduler.

We have NOT included a Data Conversion Utility with this release of
TeamAgenda® 5.0 Group Schedul

We will release a Data Conversion Utility shortly.

In the meantime, do not destroy your existing version of Teamdgenda® Group
Scheduler or your existing data.

i

¥

{ CoBack

@ Install TeamAgenda 5.0.1b2

Continue

appear.

After reading the read me, click on the

i .
\_Continue } hitton to continue.
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& Introduction

@ Read Me

@ License

® Destination Select
@ Installation Type
@ Installation

& Summary

www.teamsoft.com

Important Information

TeamAgenda® 5.0.0 Version Notes (July 2008)

. Installation

. System Requirements

Conversion

TeamAgenda®

TA-Server

TeamRepair

. TeamMotify

‘Components Currently Not Available
Contact Information

e

L. Installation

- Installation programs forTeamAgenda® and TA-Server no longer
require license numbers

= TeamAgenda® and TAServer are initially installed in demo versions
and will be converted to production versions once licenses are
purchased and installed.

1. System Requirements

i

-

(" Print... \( Save... )

( GoBack ) ( Continue )
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Software License Agreement

5) From the drop list select the language to use

to read the license agreement and click the - W gy

I(—‘\\ . SOFTWARE LICI Deutsch
\_Continve_Jhutton to continue. weorrant, 1 Svenska Ho TEAMSOFT®

INC. PLEASE READ NSTALLING THE SOFTWARE.

BY PROCEEDING WITH THE INSTALLATION, YOU AGREE TO BE LEGALLY
BOUND BY THE TERMS OF THIS AGREEMENT. IF YOU DO NOT ACCEPT THE
TERMS OF THIS AGREEMEMNT, DO NOT SELECT ACCEPT OR PROCEED WITH
THE INSTALLATIOMN. RETURN IT, ALONG WITH ALL OTHER ASSOCIATED
ITEMS WITHIN TEMN DAYS TO TEAMSOFT INC.

“Software” includes TeamAgenda®, TeamAgenda® Server, TeamAgenda®®
Web, TeamAgenda® modules for PDA synchronization and all computer
programe and supporting material, and all future updated or upgraded programs
and materials furnished to you by TEAMSOFT INC.

1. TEAMSOFT INC. grants you a non-transferable and non-exclusive right to use

the SBoftware on your computer or sarver solely for your own internal business in

the counlry in which Software was fumished to you. A separale license is

raquirad for use of the Software an any additional CPUs except on a lemparary

basis during a maffunclion of the Authorized CPUs that renders the Software |

inoperable. X
v

2. You may make copies of the Software for use on the Authorzed CPUs for

(" Print... ) ( Sawve... 3 ( Co Back ) r’ Continue )

@ Install TeamAgenda 5.0.1b2

6) After reading the license agreement, click
the ! Continue

button to continue. Software License Agreement

("English )

TEAMSOFT INC.
SOFTWARE LICENSE AGREEMENT FOR END USERS

IMPORTANT: THIS IS AN AGREEMENT BETWEEN YOU AND TEAMSOFTE
INC. PLEASE READ IT CAREFULLY BEFORE INSTALLING THE SOFTWARE.

BY PROCEEDING WITH THE INSTALLATION, YOU ACREE TO BE LEGALLY
BOUND BY THE TERMS OF THIS AGREENMENT. IF YOU DO NOT ACCEPT THE
TERMS OF THIS AGREEMENT, DO NOT SELECT ACCEPT OR PROCEED WITH
THE INSTALLATION. RETURN IT, ALONG WITH ALL OTHER ASSOCIATED
ITEMS WITHIN TEM DAYS TO TEAMSOFT INC.

“Boftware” includes TeamAgenda®, TeamAgenda® Server, TeamAgenda®
Web, TeamAgenda® modules for PDA synchronization and all compuler

programe and supporting material, and all future updated or upgraded programs
and materials furnished to you by TEAMSOFT INC.

1. TEAMSOFT INC. grants you a non-lransferable and non-exclusive right to use
the Software on your computer or server solely for your own internal business in
the country in which Software was fumished to you. A separaite license is
required for use of the Software on any additional CPUs except on a temporary
basis during & malfunction of the Authorzed CPUs that renders the Software
inoperable. i

2. You may make copies of the Software for use on the Authorized CPUs for | 7

( Print... \I( Save. .. \I ( Go Back \I { Continue )

7) Click the button to continue.

To continue installing the software you must agree to the terms
of the software license agreement.

| Click Agree to continue or click Disagree to cancel the installation
and quit the Installer.

| (oisaree ) (Agree )
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8) The installation program allows you to
“Select a Destination” where you want wo
install TeamAgenda®.

Click on the <Hard Drive> for “Standard
Installation”

9) Click on the L Install Jputton to continue

with the installation.

Or

Click on the “Change Install Location” to
install in a different folder/location.

10) The installation program will display the
progress of the installation.

w Install TeamAgenda 5.0.1b2

@ Introduction

© Read Me

© License

© Destination Select
® Instaliation Type

@ Installation

| ® Summary
|

Select a Destination

Select the volume where you want to install the
TeamAgenda 5.0.1b2 software.

. .
e \H'
S

Macintosh HD

38.9 GB available
111 CB total

GCo Back “Continue

@ Install TeamAgenda 5.0.1b2

@ Introduction

© Read Me

© License

© Destination Select
& Installation Type
@ Installation

@ Summary

Standard Install on "Macintosh HD”

This will take 75.1 MB of space on your computer.

Click Install to perform a standard installation of
this software on the volume "Macintosh HD".

4 Change Install Location... 3

( GoBack ) { Install )

« Install TeamAgenda 5.0.1b2

© Introduction

© Read Me

B License

© Destination Select

© Installation Type

& Installation
i @ Summary
|

Installing TeamAgenda 5.0.1b2

Installing TeamAgenda 5.0.1b2

Writing files: 10% complete

{ GoBack “Continue
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Installation completed successfully

@ Introduction

11) The installation program will display the S
“Install Succeeded” screen. © License o

© Destination Select

© Inzialian o ine Install Succeeded

© Installation

Click on the €% pytton.

© Summary The software was successfully installed.

{ CoBack ) ( Close

12) From the Application folder > TeamAgenda
click on the TeamAgenda® item to launch I"—-'-' Tea mAgend d
the application.

m Edit Context Commitmen

New Personal Agenda...
0 #80 |

pen Personal Agenda... ~
Close Personal Agenda

using iSync... |

13) To “Open” a new Personal Agenda.

Select <New Personal Agenda> from the Shanng |

<File> menu. Page Setup...
Print... ®P
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14) Enter the name you wish to call your “New
Personal Agenda”.

Example: <MyNewPersoanlAgenda>

Click the %2 Jpytton to continue.

15) TeamAgenda® will now prompt you how
you want to use your agenda as a <Stand
Alone> or <Shared With a Team>.

If you choose (- WithTeam ) o de:

» This pop up will appear to allow you to
set your password, your log in name in
the team, define your categories and
your personal preferences.

Select <Connect your personal
agenda to team>

Click the button.
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| Save As: MyNewPersoanlAgenda.ta

el = [IIl] [@Documents - ] (Q, search
“v DEVICES My % About Stacks.pdf
7 Macinto... Animal Farm.doc H
& iDisk % Animal Farm.pages
|| Tea.. = audio export test file.aiff
- [ Données ... Microsoft »
¥ SHARED 2 final-Z.ta
i,%‘tea“' =  final5-1.ta
B delinspiron 3 Microsoft User Data =
¥ PLACES My Great DVD 1.dvdproj ke
B Desktop My Great DVD 2.dvdproj :
,/Q!Appﬁca(;___ A My Great DVD 3.dvdproj |,
| & Docume . A

Do you want to work in a team with
other users or resources?

M

Or do you want to work by yourself?

I_': Standalone jl( With Team )

Setting up to work with a Team

% To work with other users or resources, join a
team by sharing your personal agenda.

Cet the host name or TCP/IP address of your
TA-Server from your network administrator .

Connect your personal agenda to team

Set your user name as seen by other team member
Create or manage categories

Consult the Online User Guide

Define your preferences

T MNext ) (_ Do it ) (" Done
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Ir il \I Setting up to v;.u:ork standalone

If you ChOOSC h g mOde' % Do you want to import pre—defined holidays

corresponding to your country?
If you later join a team, these holidays will be

» This pop up will appear to allow you to replaced by team holidays.
import your personal holiday file, define

categories and define your preferences.

Import pre-defined holidays
Create categories

Consult the Online User Guide
Define your preferences

Select <Import pre-defined holidays>.

Click the button.

l: Next ) (__ Do it _j (" Done \'I

Note: You can always change these por——
configurations at any time by selecting Cateaories
<Personal Agenda Setup...> from the Worksets..
<Context> menu. | emplates

: da Setup, .
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