gTEAMSOFT(@

WINDOWS

TEAMAGENDA®

INSTALLATION

Attention: Please be advised that depending on your operating system and configuration the images
displayed in this document may vary from your own.

Teamsoft, 1470 Bégin Street, Montreal, Quebec, H4R 1X1, Canada, Tel: 514-908-7212 Fax: 514-510-1235 Page 1 of 11
www.teamsoft.com




gTEAMSOFT(@

1) From the desk top double-click on the

icon.

2) Select the language to use during

installation and for TeamAgenda®

software.

3) To continue, click the

button.

4) To continue, click the
button.

@Teamﬂ.gendaSetupj.D.Db?.exe

Select Setup Language f§|

e

Select the language to use during the installation:

: English w |

Deutsch

Frangais
Svenska

Select Setup Language

I S

Welcome to the TeamAgenda
Setup Wizard
Thiz will install TeamAgenda 5.0.0b7 on your computer,

It iz recommended that you close all other applications before
cantinuing.

Click Mext to continue, or Cancel to exit Setup.

Cancel |
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- -
5) After reading the license agreement e L

select the option {+ | accept the agreement

License Agreement
Fleaze read the following impartant infarmation befare continuing.

and then click the

button.

Fleaze read the following Licenze dgreement. r'ou must accept the terms of thiz
agreement before continuing with the installation.

Teamsoft Inc. i’
SOFTWARE LICENSE AGREEMENT FOR END USERS

IMPORTANT: THIS IS AN AGREEMENT BETWEEN YOU
AMND TEAMSOFT IMC. PLEASE READ IT CAREFULLY
BEFORE INSTALLING THE SOFTWARE.

BY PROCEEDIMNG WITH THE INSTALLATION, YOU
AGREE TO BE LEGALLY BOUND BY THE TERMS OF =

o>

< Back I MHeut > I Cancel

Information
Please read the follawing impartant infarmation before continuing.

When you are ready to continue with Setup, click Mext.

INTRODUCTION +

Thiz installer prograrm can install both dermo and full versions

of all Team&genda software, including TeamAgenda Pro,
Teamdgenda Lite.

A rrinimurn configuration for TearmAgenda Pra or Lite
requires one copy of TeamAgenda Server (STS) installed on

your netwark, as well as a copy of TeamAgenda installed on
each user's computer.

The license number(s) entered in Team&genda Server (STS)

=l
P R A AR R ] Sr=1 1 PR TR P YERE P rny RN RN | R Py

¢ Back I Mext > I Cancel |

Teamsoft, 1470 Bégin Street, Montreal, Quebec, H4R 1X1, Canada, Tel: 514-908-7212 Fax: 514-510-1235

www.teamsoft.com

Page 3 of 11



gTEAMSOFT(@

e
7) Enter your name and your company e, Setun. - TeamAgenda
X i User Information
name and click the Please enter your information.
button to continue.
i
: Enter your compary riame hers|
Qrganiz_a?ion: %
| Teamsaft
< Back ” MNea > I [ Cancel
8) By default TeamAgenda® will be o ———
installed on your hard drive. Select Destination Location

‘wihere thould Teambgenda be installed?

ChCI_( the bUtton to ’J Setup will install Teamdgenda into the follawing folder.
continue.
To continue, click Mest. If you would ke to select a different folder, click Browse.
Tip . YO um ay c h an g e ﬂ’l e d e_fal/l lt C:Program FileshT eamsofthT eamégenda) Browse... |
directory by clicking the |_E=%52 -
button.
At least 43.9 MB of free disk space is required.
. < Back I et > I [ |
Note: If you already have a version of = = ks

TeamAgenda® installed on your hard
drive and you wish to use the same path,
the new installation will overwrite the
previous one. However, your Personal
Agenda will be untouched; it will
automatically be converted to the new
version upon opening it. If you wish to
keep your current version you need to
choose a different path.
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]i.,il Setup - Team#Agenda

9) Click the | button to install
[ : : b Select Components
the Fuu lnStallaUOH : which conI:ponents should be installed?

Select the components you want bo inztall; clear the components you do not want ta
install. Click Mext when pou are ready to continue.

¢ Back I Mest » I Cancel

{5l Setup - Teamagenda

10) The wizard will create a shortcut in
* Select Start Menu Folder
program flles' ‘wihere thould Setup place the program's shorteuts?

Click on the

X X Browse. Setup will create the program's shorbeuts in the following Start Menu folder,
continue or click the 4|

button to mOdlfy the defalﬂt location To continue, click Mest. [f pou would like to gelect a different folder, click Browse.

Browse. .. |

¢ Back I Mest » I Cancel
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_|,°EL Setup - TeamAgenda

11) Click the d button to Select Additional Tasks
Continue. Which additional tasks should be perfarmed?

Select the additional tasks pou would like 5 etup to perform while instaling Teamdgenda,
then click Mest.

Additional icons:

< Back I Hest > I Cancel

]F.,El Setup - TeamAgenda

12) Click the
the installation.

d button to start
Ready to Install
Setup iz now ready to begin instaling Teambgenda on pour computer.

Note.' At thls pOlnt you may reVieW the Click Install to continue with the: installation, or click Back if you want to review or
Back change any settings.
¢ Bac

Settings and click the |V zer information: -
. Mchiouglas
button to change any settings. Teamsalt

Destination location:
C:\Program FileshT eamsofthT eamdgenda

Setup tppe:
Full installation

Selected components:
TeamAgenda Application

Kl

< Back
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{5l Setup - Teamagenda

13) Setup will show the progress of the Installing
installation Please wait while Setup installz Teamdgenda on your computer.

Extracting files. ..
C:%Program Files\Teamsoft\TeamégendaPerblibhautotiw/ind2aPIsFileFile. bs

|

14) Setup will notify you when the fig! Setup - TeamAgenda &= B
installation of TeamAgenda® is
completed.

Click the button.

Note: TeamAgenda® will be launched,
if you selected to “Run the
TeamAgenda® for the first time”.

Completing the TeamAgenda
Setup Wizard

Setup has finizhed installing Teamédgenda on your computer.
The application may be launched by selecting the installed
icons.

Click Finizh to exit Setup.

¥ Run Teamdgenda for the first time
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15) The “Open or Create a Personal
Agenda” window will appear allowing
you to create your Personal Agenda by
entering your name in the box “File

name”.
Click the button to
continue.

16) A dialog box will appear asking you to
confirm the creation of the Personal
Agenda.

Click the button to

continue.

Open or Create a Personal Agenda EHE
Look jr: I @ Desklop j

| ity Dacuments;
'\J My Computer
\3 My Metwark Places

Desktop

My Documents
.2
Iy Computer
File name: IMcDougIas j DOpen I
Files of type: IPersonaI Agenda j Cancel |
¥/

Open or Create a Personal Agenda |

9P MecDouglas, TA
\-!) This File dogs naok exisk,

Create the File?
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17) After the confirmation, your . Do wou want bo wark, in & bearn with other users o
“Personnel Agenda” will open \lj) resources?
displaying the current week. Or do you want to wark by yourself?

TeamAgenda® will prompt you how
you want your agenda as a stand alone
or shared by a team. Standalane with Team

Standalone i
It you choose mode: Setting up to work standalone
® The pop up “Setting up to work Do you want to import pre-defined holidays corezponding to
standalone” window will appear. your country? _ _
[F wout later join a team, these holidays will be replaced by team
holidays.

This window will allow you to import
your personal holiday file, define
categories and define your preferences.

Irm:u:-rt prE:-dEfir'lE:d }'||:||il:|-5|_',':5:

Select “Import pre-defined holidays”

Create cateqaries
and then click the button to Congult the Online User Guide

continue with the import function. Define your preferences

When you are finished with this setup
of your Personal Agenda, click the

D
&‘ button to save your ~|
configuration.
P et | Dot I Done |
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"With Team

mode:
The pop up “Setting up to work with a
Team” window will appear.

This window will allow you to set your
password, your log in name in the
team, define your categories and your
personal preferences.

Select “Connect your personal agenda

to team” and click the

button.

When you are finished with this setup,

. ]
click the $| button to save

your configuration.

Note: You can always change these

configurations at any time from the Main

Menu, “Context”, “Personal Agenda
Setup...”

18) You will find these elements in the
Start menu “Teamsoft” folder.

Setting up to work with a Team |

T o wark, with ather uzers or resources, jain a team by zharing
wour personal agenda.

Gt the host name or TCPAP address of pour TA-Server from
wour netwark administrataor .

Connect pour perzonal agenda o beam

Set your uger name az seen by other team members
Create or manage categaries

Conzult the Online User Guide

Define your preferences

hd|
Mt | Do it I Dione |

Commitment Format  Window
¢ Categories... 1
i Directories... l
1 Worksets,,, |
Templates...

Grant Access ta...

Arcess Granted by...

Resources Public Agendas Access...
| Category Access... I

Personal Agenda Setup...
Team Setup... k
Team Administration. .,

Preferences...

Hide Tool Bar
Switch to Short Menus
Switch to Lite Version

i Teamagenda
Teamsaft on the Web

ﬁ' ninstall Teamagenda
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